
CURRY COUNTY

JOB DESCRIPTION

JOB TITLE: Occupational Therapist / Rehab. Coordinator – Home Health

_____________________________________________________________________

EXEMPT:
  
No 

SALARY LEVEL:
H-12
SUPERVISOR:
Director of Home Health/Hospice

PREPARED BY:
Director of Home Health/Hospice                                January 2010
_____________________________________________________________________ 

POSITION SUMMARY:
Assumes responsibility for the coordination and supervision of the therapy disciplines of Home Health services. Serves as primary Case Manager for Home Health therapy-only patients. Provides direct clinical occupational therapy services for Home Health & Hospice patients. 

ESSENTIAL DUTIES AND RESPONSIBILITIES:
May include, but are not limited to the following:

Rehab. Coordination:

1.
Provides care coordination and supervision of home health care for cases that are primarily therapy in nature (Physical, Occupational, or Speech-Language).

2.
Reviews initial and recertification assessments completed by therapist(s) to assure compliance with regulations, clinical accuracy, and appropriateness for services. 

3.
Assures Care Plans are coordinated and in adherence to agency policies and federal/state regulations.

4.
Assures compliance with Care Plan and that documentation is appropriate to support services.
5.
Demonstrates competency in understanding and completion of OASIS; serves as therapy “expert” for home health team; provides education and in-service to therapists and other team members regarding OASIS completion as related to therapy components. 


6.
In collaboration with Home Health Coordinator, determines level of services and resources to be provided; assures resources (financial and staff) are adequate to meet patient and agency needs. 
7.
Acts as liaison between therapy and other disciplines within the agency and in the community, including physicians, hospitals, nursing facilities, discharge planners, and other community resources.  Interfaces with insurance providers and other payor sources as needed.

8.
Tracks all therapy cases; organizes schedule to ensure all patients’ needs are met per their individual POC; assures continuity and avoids redundancy;

9. 
Assists with orientation of therapists, or other members of the team as appropriate. 
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Rehab. Coordination: (cont.)
10.
Collaborates with Quality Assurance/Performance Improvement Coordinator in agency activities to assure highest standards of care and patient outcomes. Participates in QA Committee activities. 
11.
Consults with Home Health or Hospice PCC in coordination of patient care services, referrals, staffing and other common agency issues related to therapy services.

Patient Care:
1. 
Evaluates patients and their environment including: medical history, strength, sensory perception, mobility, activities of daily living, safety issues, fine motor function, and cognitive abilities and records findings to develop or revise treatment programs. 

2.
Develops / collaborates on a plan of care based on past medical history, evaluation of patient data, physician orders, and patient/caregiver goals and provides treatment in functional, homemaking skills, and activities of daily living using sensorimotor, educational, recreational, and social activities. 
3.
Evaluates effects of treatment periodically and modifies treatments as appropriate to achieve maximum benefit. 
4.
Provides written home programs and instructs patients/ caregiver in skills and techniques required for home safety, functional independence and participation in activities.  
5.
Documents evaluations, treatments, response, communications and progress in patient's medical record according to agency policies and regulations.
6.
Assists to procure supplies and equipment, or designs and constructs special equipment for individuals and suggests adaptation of individual's home. 
7.
Maintains an environment of safety for patients, self and others. 
8.
Confers and coordinates with a wide variety of other professionals such as doctors, physiotherapists, social workers, equipment suppliers and architects, as well as patients’ families, employers, individually or collectively to obtain additional patient information, suggest revisions in treatment program, and integrates occupational therapy treatment with other aspects of patient's health care. 
 9.
Completes OASIS assessment as appropriate for OT primary patients.
10.
Recommends recertification or discharge for OT patients; completes periodic summary reports and updates for plan of care.
11.
Identifies discharge planning needs, community referrals prior to patient discharge.
12.
Demonstrates continued professional growth and development through participation in education programs, in-services, and review of current health care literature, to ensure provision of excellent clinical care and to serve as a resource to staff. 
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Patient Care: (cont.)
13.
Assists with the preparation and presentation of in-service education as directed by Director or Patient Care Coordinator(s).

14.
Supervises Certified Occupational Therapy Assistant(s), either staff or contract per regulatory requirements. 
15.
Authorized to originate or transfer either Clinical or Financial Protected Health Information (PHI) within the guidelines of agency Privacy Practices.

16.
Other duties and projects as assigned by the Director.
SUPERVISORY RESPONSIBILITIES:

General supervision of team members providing therapy services for home health or hospice patients. Completes evaluations of therapy services staff or contractors. 

REQUIRED KNOWLEDGE AND BASIC SKILLS:

Knowledge of-

· Familiarity with and commitment to the agency Mission & Vision

· Medical terminology, drug actions/ interactions; medical record keeping practices.
· Thorough understanding of family and team dynamics and the ability to relate supportively to both patient and family
· Working knowledge of current home health and hospice coverage guidelines, admission criteria, and documentation requirements. 

· Principles of supervision and personnel practices.
· Understanding and familiarity with scope of practice for therapy disciplines.
Ability to-

· Accept responsibility, exercise leadership and provide care delivery management for the home care programs. 
· Demonstrate good time management and organizational skills. 
· Demonstrate familiarity with general use and functions of the computer, such as, usernames and password concepts; internet; e-mail; navigation of computer desktop, including starting programs, using files, word processing and windows.
· Encounter a diverse range of people with varying requirements and seek to understand each individual's needs and lifestyle in order to devise appropriate treatment. 
JOB DESCRIPTION

JOB TITLE: Occupational Therapist / Rehab. Coordinator – Home Health – Page 4

Ability to- (cont.)
· Demonstrate the clinical competence and knowledge necessary to provide treatment appropriate to the age, emotional needs, and behavior of patients of served.
· Function in high stress situations and manage multiple priorities.

· Identify and use various resources of public and private agencies to engage services related to home health and hospice care.

· Implement standing orders and carry out instructions while exercising judgment within the scope of the position and established therapy practices.

· Assess patient health problems and condition changes and accurately reflect this information in written and oral reports.

· Deal tactfully with and maintain an empathetic attitude toward the patient/family.
· Demonstrate respect for the patient’s privacy and maintaining confidentiality.
· Read, write, and verbally communicate effectively in English.

· Establish and maintain effective working relationships with Director, Patient Care Coordinators, staff, physicians and representatives of other health care agencies.
EDUCATION AND/OR EXPERIENCE & QUALIFICATIONS
· Master’s degree in Occupational Therapy from an occupational therapist education program accredited by the ACOTE (Accreditation Council for Occupational Therapy Education) of the AOTA (American Occupational Therapy Association, Inc.)
· Current unencumbered Oregon Occupational Therapy License 
· Minimum two (2) years clinical practice, preference for Practice Area of Emphasis Geriatrics or Rehab; Home Health and/or Hospice health care setting desired.
· Or any satisfactory equivalent combination of education and training.

· Current Driver License with satisfactory driving record
PHYSICAL DEMANDS/REQUIREMENTS:

· Position requires professional and personal skills to cope with stress consequent to work that involves a high degree of mental, emotional and physical demands.

· Regularly required to use hands and arms to reach, write, utilize telephone and computer, feeling, handling;  sitting, standing, walking, stooping, kneeling, climbing stairs frequently required. Physical requirements may include lifting or repositioning of patients or equipment, up to 100 pounds; or carrying 25 pounds. 
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PHYSICAL DEMANDS/REQUIREMENTS: (cont.)
· No known communicable diseases.

· Ability to drive in a variety of adverse weather conditions, for lengthy distances or at night.

· Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

WORK CONDITIONS/ENVIRONMENT:

· The noise level in the work environment is usually moderate.

· Employee may encounter various environmental situations in individual patient homes, including odors, tobacco smoke or animals. Tasks may involve exposure to blood and body fluids.
· Primary work location will be out of the main office in Gold Beach or Brookings branch, as determined by Director. Frequent travel throughout the service area is required.
· Working hours are generally 8:00 a.m. to 5:00 p.m. Monday through Friday; alternative hours may be accommodated with Director approval.

·  Employee will occasionally be required to work weekends, holidays or other hours.  
