COOS CURRY DOUGLAS REGIONAL INVESTMENT 

2005 - 2007
JOB CREATION REPORTING AGREEMENT FOR REGIONAL/RURAL INVESTMENT GRANTS
TO:   








Your business is the recipient of a grant through the County from the Coos Curry Douglas Regional/Rural Investment Fund.  In order to comply with the necessary documentation required by the state program you must agree to the following requirements.
Every six months a report is due to the State of Oregon Economic and Community Development Department (OECDD) on the jobs created using the grant funds disbursed to the awarded projects.  The report is due at the state January 15th and July 15th.  These reports must include verifiable information as of December 31 and June 30th (dates before the report due date).  
Base Hours:   The one-year period used to determine Base FTE will be the twelve months preceding the application.  However, if the business/private organization started operations during the twelve month period and does not have a full twelve months of payroll preceding the application, the Base FTE will be calculated using a pro-rata of 1820 hours, based on the number of months the business/private organization operated during the twelve month period.

Once the Base Hours and Base Payroll are established it will not change.
· Actual total payroll for the 12 months preceding the job creation (Base Payroll)
· Actual total hours in the 12 months preceding the job creation (Base Hours)
The award recipient of the award will need to supply to Regional Board Staff & the County the following information every six months:
· Actual Total Payroll of all employees for the six months after job creation:
· Actual Total Hours worked of all employees for the six months after job creation:

The award recipient will also need to supply to Regional Board Staff & the County a list of the following every six months as requested:
· Number of jobs created 

· List of jobs (job title – but the actual employee name may be required if there is an audit) and the wages

The Business must provide their Employer Business Identification Number:  (example:  93-1234567).  This appears on the application.
As the recipient (through the County) of a Regional or Rural Investment Grant I agree to provide the information listed on this sheet and I agree to work the Regional Investment Board Staff on information needed for reporting purposes.
BUSINESS NAME: 

























Business Official





Date
This document will be attached to your contract
The Coos Curry Douglas Regional Investment Board Staff contact is:
CCD Business Development Corporation

ATTN:  Eileen Ophus

744 SE Rose St.

Roseburg, OR  97470

541-672-6728 ext. 18 or 800-452-6010 ext. 18

Fax:  541-672-7011

Email:  eophus@ccdbusiness.com
